	1.         Personal Details

	Surname

(Block letters) ……………………………

Forename(s) ……………………………..

(block letters)
	Telephone Numbers:

Home ……………………………………..

Work………………………………………

	Preferred title:

(Miss/Mr/Mrs/Ms etc)
	

	Address:

(Block letters) ……………………………………………

……………………………………………

…………………………………………..

………………….Post Code …………….

	Do you hold a current full driving licence?
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            Yes             No
Do you have access to a car?
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            Yes             No
Do you require a work permit?


            Yes            No

	2.       Education
	





ONE COMMUNITY IS A NON-SMOKING ORGANISATION
Please complete this form in full BLACK (handwritten or typed) and only provide answers to those questions asked.  You should NOT send a C.V. (curriculum vitae) as an alternative to completing any section of this form.  However, you may use additional sheets of paper if there is not enough space to enter relevant information on any section.  Please be aware that the position you are applying for may require CRB clearance.
Title of Post:

Carer
Closing Date:

9am 23rd June 2011
Interview Date:

to be confirmed
	Dates

(Month/Year)
	Name of School/College/University
	Full/Part time
	Qualifications gained and grades

	From:     To:


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	3.          Details of Other Courses Attended

	Year
	Length of 

Course
	Course Title & Organising Body
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	4.        Other relevant skills (eg computer skills, foreign languages)

	


	5.        Outside interests/leisure activities

	


	6.       Current or most recent employment

	Present position:

…………………………………………..


	Date started……………………………………..

Full or part time…………………………………

	Please give a brief description:

……………………………………………………..

………………………………………...................

……………………………………………………..

……………………………………………………..

……………………………………………………..

……………………………………………………..

……………………………………………………..


	Current salary   £……………per annum

Reasons for seeking other employment………..

………………………………………………………

………………………………………………………

………………………………………………………

	Present employer’s name and address:

……………………………………………………..

……………………………………………………..

……………………………………………………..

……………………………………………………..


	Please state when you would be available to take up employment if offered

……………………………………………………...


	7.                Previous employment

  (Please start with the most recent)

	Dates
(Month/year)

  From       To
	Name of
Employer
	Position & duties
	Salary
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	8.           Voluntary work experience

	Dates

(Month/Year)

From        To
	Organisation
	Details of voluntary work
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	9.              Reasons for applying

	In your own handwriting, please give reasons for applying and what contributions you feel you could make to this position.



	10.         In support of your application

	A person specification may have been included in the information sent to you, which details the knowledge, skills and experience required for the position.  Please give details along with examples, which demonstrate your knowledge, skills and experience relevant to the position and explain how and where these were gained. 




Continue on separate sheet if necessary
	11.            References

	Please nominate two referees who may be contacted your knowledge, skills, attributes and suitability for this position, one of which should be your current/most recent employer. References will not be taken up until after interview.

	Name:…………………………………………….


	Name:……………………………………………

	Position: …………………………………………


	Position: ……………………………………….

	Organisation: …………………………………...

	Organisation: …………………………………

	Address:

.......................................................................

……………………………………………………

……………………………………………………

……………………………………………………
	Address:

.......................................................................

……………………………………………………

……………………………………………………

……………………………………………………



	Telephone: ……………………………………..


	Telephone: ……………………………………



	Capacity in which Known ……………………..


	Capacity in which Known ……………………..



	Did they know you by any other name? if yes please give details……………………………….

	Did they know you by any other name? if yes please give details……………………………….




	CONVICTIONS

Under the Rehabilitation of Offenders Act 1974 (Exemptions Order 1975) some criminal convictions/cautions are deemed spent after a period of time. Details of convictions/cautions not spent must be given below.

	Date
	Nature of Offence
	Sentence or verdict of Court

	
	
	

	Some occupations are exempt from the provisions of this Act. Applicants for jobs in these areas will be asked at interview to give details of any criminal offences.  Applicants selected for a post having substantial access to children or other vulnerable people will be required to give their permission for One Community to carry out a CRB check to establish whether or not they have a criminal background.


	12.       Declaration

	I declare that all the information on this application form and other documents relating to this appointment are, to the best of my knowledge and belief, true and correct. I understand that and false statement may give cause for dismissal should I be appointed. I agree to my details being held both in a personal file and on a personnel database should I be employed

Signature:……………………………………………      Date: ……………………………………

Please return your completed form to the Chief Executive, One Community, 16 Romsey Road, Eastleigh, SO50 9AL. 

Tel: 02380 902400   Fax: 02380 902413  email: info@1community.org.uk





Equal Opportunities Policy Statement

One community is committed to equality of opportunity and to the avoidance of unlawful discrimination.  In the pursuit of this it is essential that no person experiences more or less favorable treatment on the grounds of disability, gender, sexual orientation, marital status, family responsibility, age (subject to One Community retirement policy), race, colour, ethnic origin, nationality (subject to the issue of a lawful work permit where required),trade union membership and activity, political or religious beliefs.
The Disability Discrimination Act 1995 protects employees, job applicants, volunteers and the public who fall within the new definition of disability.  Under this legislation , the Act defines disability to include those who currently have a disability and those who have had a disability in the past.  This can include a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities.  Long term is taken to mean lasting for a period greater than twelve months.

This form has been designed in conjunction with our Equal Opportunities Policy and the Disability Discrimination Act 1995.  It is necessary for monitoring the effectiveness of the policy and our recruitment procedures and for consideration to be given to any specific support you may require because of a disability.  If you have any queries regarding this form please contact the Administration department on 023 80902400.  Thank you for your help.
As this form contains certain information which may be relevant to your application, its completion should not be regarded as optional. However, the information will be treated in the strictest confidence and will not be available to the shortlisting panel, but will be kept by the Administration Department for monitoring purposes.

Please return this form, together with your application form.

1.
How did you hear about this vacancy? (Please state publication or source)…………………………..

2.
Gender (Please tick as appropriate)


Male
    
Female
3.
Date of Birth………………………………………

4.
Marital Status
      
Single
 

Divorced

Married



Couple
 

Separated     

Widowed     

Other    
5.
Ethnic Origin (Please tick as appropriate)

White

Black-Caribbean  
Black-African
  
Black-Other
     Indian   

Pakistani 
Bangladeshi

Chinese

Asian-Other


Any other ethnic group


Please specify ………………………………………….

6.
Nationality …………………………………………………………………………………….
7.
Do you consider yourself to have a disability? (please tick as appropriate)
          Yes   No
Note: If you have answered yes to question 7, please give further details which may help One Community to provide adequate support for your particular needs.
8.
Under the definition within the Discrimination Act 1995, what type of disability do/did you have? (Please tick as appropriate)

       Blind/partially sighted   

Deaf/hard of hearing
           Wheelchair user
  



      Other mobility problem

Dyslexia
          Mental health problems       


      Unseen disability


     (eg asthma,diabetes,epilepsy)
Please specify …………………………………………………………………………………………….

Other disability


Please specify …………………………………………………………………………………..

9.
Do you need any equipment or support because of your disability in order to carry out the duties described in the job description for this post or for an interview? (Please tick as appropriate)


Yes

No

If yes, please specify ………………………………………………………………………………………..

…………………………………………………………………………………………………………………

10.
Do you need any special consideration for access? (Please tick as appropriate)






Yes

No

If yes, please specify ………………………………………………………………………………………..

…………………………………………………………………………………………………………………

11.
Surname……………………………………….  Forename(s) …………………………………

12.
Known as …………………………………….........................................................................
�
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Post Applied for:





Day Care Assistant & Passenger Escort
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Providing services and promoting voluntary activity

